v - Department of Posts: India i
Am;}“"““;y Office of the Chief Postmaster General N~
mri Fotsay . . i
Hahotsay Assam Circle, Guwahati: 781001 o
No. Staff/8-63/LDCE/PM-MG/2023 Dated at Guwahati, the 16-03-2023
NOTIFICATION

Subject: Limited Departmental Competitive Examination (LDCE) for promotion to
the posts of Postman and Mail Guard from eligible Multi-Tasking Staff for the
vacancy year 2023 (01.01.2023 to 31.12.2023).

The Limited Departmental Competitive Examination (LDCE) for promotion to the
posts of Postman and Mail Guard from eligible Multi-Tasking Staff for the vacancy
year 2023 (01.01.2023 to 31.12.2023) will be held on 30.04.2023 (Sunday).
Accordingly, applications are invited from the willing and eligible candidates in the
format enclosed (Annexure-I). The schedule of activities of the examination is
furnished hereunder:

SL Proposed Date
No (Schedule)

1 | Date of notification 16.03.2023

Activity

Last date for receipt of Application form at
2 | Divisional Office/Controlling Unit from eligible | 06.04.2023 (Thursday)
candidates

Receipt of duly filled in Application forms at the
3 | Regional Office to be sent by Divisional | 13.04.2023 (Thursday)
Office/Controlling Unit duly verified.

Receipt of duly filled in Application forms at the
4 | Circle Office (Nodal Officer) to be sent by RO | 20.04.2023(Thursday)

duly verified

5 Issue_z of Admit Card by CO/RO/DO to eligible 24.04.2023 (Monday)
candidates

6 | Date of Examination (date & time) 30.04.2023 (Sunday)*

*Examination will commence exactly at 10:00 AM in all the Circles and Paper-I, II
& III will be conducted in continuity. There will be no break in between the three
papers and candidates will not be allowed to leave his/her seat before completion
of examination. ;




2. Vacancies: will be notified later.

3. Eligibility Criteria: As per Department of Posts Postman and Mail Guard
(Group ‘C’ post) Recruitment Rules, 2018 notified on GSR 899 (E) dated
20.09.2018 read with Postman and Mail Guard (Group ‘C’) Recruitment
(Amendment) Rules, 2020 notified in GSR 157 (E) dated 05.03.2020
(Annexure-III), the following categories of officials are eligible to appear in the
examination:

(i) Multi-tasking Staff (MTS) in Level-1 of the pay matrix with three
years regular service in the grade as on the crucial date of eligibility
i.e. 01.01.2023.

4. Pattern & Syllabus of Examination: The examination will be conducted as
per the revised pattern and syllabus circulated by Directorate vide letter No.
17-08/2018-SPN-I dated 5% April, 2022 as amended vide letter No. 17-08/2018-
SPN-I dated 19.12.2022 (Annexure-IV).

Note:

(i) Paper-1V i.e. [Data Entry Skill Test (DEST)] will be held separately at a
later date. Candidates who secure minimum qualifying marks in Paper-
I and Paper-II (combined, i.e. total of marks secured in Paper-I and
Paper-II) and also secure minimum qualifying marks in Paper-III
separately, will be eligible for appearing in Paper-IV (DEST). Number of
candidates to be shortlisted for DEST will be 3 times of the total vacancy
of Postman and Mail Guard.

(i)  The medium for DEST will be ENGLISH only and DEST will be held on
computer for 15 minutes only.

(iii)  Evaluation of DEST will be done by the system.

5. Applicants are required to indicate the order of preference of all Divisions/ Units
(in a proforma). The proforma is enclosed as Annexure II. Allotment of Post and
Division/ Unit will be made on merit-cum-preference basis, subject to availability
of vacancy.

6. Centres of Examination: The examination will be conducted at Regional
Headquarters only [Guwahati and Dibrugarh]. The candidates will have to appear
from the respective Centres of their Region only and under no circumstances, they
be permitted to appear from other centres.

7. The application of the APS candidates should be sent to the concerned Divisions
only and not to Circle Office.




8. Department vests the power to cancel this notification of the examination if
anything unfair is found during the recruitment process.

9. The candidates who are willing to apply for the examination should ensure that
they fulfill/satisfy all the eligibility criteria/conditions/instructions (mentioned at
para 1 to 7) for appearing in the examination.

10. This notification may be given wide publicity amongst all eligible candidates
working in Divisions/Units.

11. This notification is also available on the Departmental Website i.e.
www.indiapost.gov.in and Circle website www.assampost.gov.in

12. All Division/Unit Heads are required to submit the details of candidates [in
excel sheet] as per proforma enclosed as Annexure-V. Before forwarding the
applications to Circle/Regional office, Divisions are requested to ensure that the
order of preferences in the application form are fully exercised by the candidates.

13. This issues with the approval of the Competent Authority.

Encl: Annexure-I, II, III, IV & V.
(1{77

Assistant/Director (Staff)
O/o the Chief Po§tmaster General
Assam Circle Guwahati: 781001
Copy to:

1. The Postmaster General, Regional Office, Dibrugarh: 786001 for kind
information.

2. All Division Heads/Unit Heads of Assam Circle for wide circulation.

The Officer in Charge, P & T Admn Cell C/o 56, APO Centre.

4. The Asstt. Director (CEPT), Mysuru for uploading the copy of Notification on
India Post website.

5. The AD (Tech), CO Guwahati for uploading in Circle Website.

w

Assistaq
O/o the Chief Postmaster General
Assam Circle Guwahati: 781001



Application form for Limited Departmental Competitive
Examination for promotion to the posts of Postman and Mail Guard
from eligible Multi-Tasking Staff officials for the vacancy year 2023

Annexure-I

Affix recent
passport sized
photograph duly

(01.01.2023 t0 31.12.2023) — to be held on 30.04.2023 attested by
Divisional
Head/Unit Head
Note: All Particulars shall be filled up in BLOCK letters.
Sl Particulars Detail(s)
No.

1 Name of the candidate

2 | Gender (Male/Female/Transgender)

3 | Designation

4 | Name of Division/Unit

Date of Birth (dd/mm/yyyy)
5 | (attach self-attested matriculation
certificate/mark-sheet)

6 | Category (UR/SC/ST)

Whether belongs to Person with Benchmark
Disability (PwBDs), if so, details thereof along with
supporting documents and percentage of
Disability.

8 | Date of entry in the Department.(dd/mm/yyyy)

Date of appointment as Multi-tasking Staff on
regular basis. (dd/mm/yyyy)

Total eligible service as Multi-tasking Staff as on

10 01.01.2023 (YY/MM/DD)

11 | Whether working in APS (Yes/No)

Whether any penalty is in currency or Disciplinary

12 Proceedings Pending. If yes, details thereof.

13 Language For Answering Paper-ll|
(Assamese/Bengali/Bodo)

DECLARATION:

summarily rejected/terminated and appropriate action would be taken against me.

| hereby declare that the particulars furnished in the application form are true, complete and correct to the
best of my knowledge and belief and will be supported by the original documents as and when required. | fully
understand that in case of False/Incorrect information found at any stage, my candidature/appointment will be

DATE

PLACE Signature of Candidate

| certify that | have verified the particulars of candidate from service record and found
correct/incorrect. The candidature of the applicant is RECOMMENDED / NOT RECOMMENDED. In case

NOT RECOMMENDED, reasons thereof.

DATE

Signature of Divisional/Unit Head with
PLACE designation stamp




Annexure-l|

Option for Post/Order of preference
(Postman/Mail Guard)

MTS candidates shall give option for one or both posts and candidature for selection
will be considered, only if a post has been opted for, subject to fulfilling the eligibility
conditions. For example, an applicant will be considered for Mail Guard only if option is given
for Mail Guard, otherwise his candidature will not be considered for Mail Guard while
preparing merit list for Mail Guard for the vacancy of 2023 (01.01.2023 to 31.12.2023) and to
be submitted along with the application form.

(a) Option for Post:

Sl. No. | Name of Post To be considered (Yes) or not (No)
1 Postman
2 Mail Guard

(b) Post & Order of preference of Divisions/Units by MTS applicants of Postal Divisions:
(For Postman/Mail Guard)

Order of Preference

1
(Name of parent Postal Division/Unit)
Other Postal Divisions/Units

2
3
4
5
6
7
8

RMS Divisions/Unit




(c) Po

st & Order of preference of Divisions/Units by MTS applicants of RMS Divisions:

For Mail Guard/Postman

Order of Preference

(Name of parent RMS Division/Unit)

Other RMS Divisions/Units

Postal Divisions/Unit

I |N|OD|VN|[R|WIN]|E

DATE

PLACE

Signature of Candidate




Aﬁm i

Mo. 03-0272017-5PB-1
Government of India
Ministry of Communications
Department of Posts

ak Bhawan, Sansad

Mew Delhi, dated 24, .09.2018
To,

I. All Chief Postmasters General
2. All Postmasiers General
3. Director, PSCI, Ghariabad

Subject: Department of Posts Postman and Mail Guanrd (Group “C" post) Recruiiment Rules,
2008
Madams/Sir,

1 am directed o forward herewith a copy of recruitment rules for the post of Postman
and Mail Guard dated 20.09.2018 notified in the Official Gazette of India, Extraordinary.
Part-l1, Section 3, Sub-section (i).

p It is requested that the provisions of recruitment rules may be brought to the notice of
all concerned.
Y ours faithfully,
Encl: As above %‘“
(Satva Maravana Dash)
Assistant Diirector General (SPN)
Copy for information 1o
I. Secretary (Posis)
2. Secretary (PSB)
3. All Members of the Postal Service Board
4. CGM (BD)/ CGM (MB) / CGM (PLI)
5. All Deputy Directors General
6. Director, RAKNPA Ghazinbad
7. SPB-ll Section/ GDS Section/ DE Section
8. Direcior (CEPT)., Mysore for uploading the letter along with the Recruitment Rules of

Postman and Mail Guard in the India Post website.
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[, . 03-02/2017-wadri-1)
o, Trafrar, Frgers (o)
MINISTRY OF COMMUNICATIONS
(DEPARTMENT OF POSTS)
NOTIFICATION
New Delhi, the 20th September, 2018

G.S.R 899(E)—In exercise of the powers conferred by the proviso to aricle 309 of the
Constitution and in supersession of the Department of Posts (Postman and Mail Guard)
Recruitment Rules, 2010 except as respects things done or omitted to be done before such
supersession, the President hereby makes the following rules regulating the method of
recruitment to the post of Posiman and Mail Guard in the Department of Posts, Ministry of
Communications, namely;-

I. Short title and commencement.—(1) These rules may be called the Department of Posts
Postman and Mail Guard (Group *C’ post) Recruitment Rules, 2018,

{2} They shall come into force on the date of their publication in the Official Gazette.

2. Number of posts, classification and level in the pay matrix.—The number of posts, its
classification and level in the pay matrix attached thereto shall be as specified in columns (1) to (4)
of the Schedule annexed to these rules,

3. Method of recruitment, age-limit, gualifications, etc.—The method of recruitment, age-limit,
qualifications and other matters relating to the said posts. shall be as specified in columns (5) to (13}
af the said Schedule.

4. Disqualification.— No person,—
{a) who has entered into or contracted a marviage with a person having a spouse living: or

(b} who having a spouse living, has entered into or contracted a marmiage with any person,
shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such mamiage is permissible
under the personal law applicable to such person and the other panly to the marriage and there are
other ground for doing so. exempt any person from the operation of this rule.

5. Recruitment to serve in the Army Postal Service.—Any person appointed 1o the posts specified
in the Schedule shall be liable to serve in the Army Postal Service in India or abroad, as required.

6. Power to relax.—Where the Central Government is of the opinien that it is necessary or
expedient so to do, it may, by order, for reasons to be recorded in writing, relax any of the provisions
of these rules with respect (o any class or category of persons.

7. Savings.—MNothing in these rules shall affect reservation, relaxation of age limit and other
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes, ex-Servicemen,
Cither Backward Classes and other special categories of persons in accordance with the orders issued
by the Central Government from time to time in this regard.
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SCHEDULE
Name of post. | Number of post. | Classification. Level in the pay | Whether selection post
matris. o5 non=sclection past.
(1 (2} (3 4) (3)
I. Postman, | 45899* General Central | Level-3 in the | Non-selection.
(2018) Service., Group ‘C', | pay matrix.
*Subject 1o variation | Non-Gazetted, Non- | (Rs. 21700 w
dependent on | Ministerial, Rs. 69100)
workload. .
Age-limit for direct recruits. Educational and other | Whether age and | Period of
qualifications required | educational  qualifications | probatien, i
far direct recrulis, preseribeed Tor direct recruits | any
will apply In the case of
proams es.
— = i6) {7 () {9
(i) Between I8 and 27 wyears. | (1) 12" standard pass | No For  Direct
{Relaxahle for  candidates | from a recognized Recruits:
belonging to the Scheduled Caste | Board. Two  years
or Scheduled Tribe or Other el
Backward Castes and for | (ii) Knowledge of successful
Government BETVAIIS in | local language of the completion
accordance with the instructions | concemed State or of the
issued by the Central Government | Union territory, The mandatory
from time to time). candidate  should training
have studied local prescribed by
Note: The crucial date for | language at  least the
determining the age-limit shall in | upto 10" standard, Department
each case be the closing date for | The local language of Posts.

receipt  of applications  from
candidates in India (and not the
closing date prescribed for those
in Assam, Meghalaya, Arunachal
Pradesh. Mizoram, Manipur,
MNagaland, Trpura,  Sikkim,
Ladakh Division of Jammu and
Kashmir State, Lahaul and Spin
District and Pangi Sub-Division
of Chamba District of Himachal
Pradesh, Andaman and Nicobar

fifty years as on the 1° day of
January of the year to which the
vacancy (ies) belong 1o or as per
the Government of India
guidelines issued from time to
time (Relaxable for those
belonging to Scheduled Caste or
Scheduled Tribe up to five years

of a State or Union
termitory shall be as
published by
Department of Posts,

(iil) Knowledge of
working on
Computer.

(iv) Candidates
should have a wvalid

Izlands or Lakshadweep). license of  two-

wheeler or  light
{ii) The age limit for appoiniment | motor veehicle,
of Gramin Dak Sevaks® shall be | Persons with

Disability may be
exempted from the
possession of
licence.
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and for those belonging to other |
Backward Castes up to three |
years),

*Gramin Dak Sevaks are holders
of Civil posts but they are outside
the regular Civil Service due to
which their appointment shall be
| treated as direct recruitment.

Method of recruitment wheiher by

In case of recruitment by | If &

Departmental

Circumsiances

direct recruitment or by promotion or | promotion or deputation or | Promotion  Committee | under which
by deputation or absorplion and | absorption, grades from | exists, what is  ids | Union  Public
percentage of the vacancies fo be filled | which  promotion o | composition Servioo
by varions methods deputation or absorption 1o Commission s
be made to b consulted
i muaking
recraiiment
(10} {11) {2} (13)
(i) 25% by promotion by seniority | (i} Multi Tasking Staff | Deparimental Not applicable
cum fitness of Mult Tasking Staff | in Level-1 of the pay | Promotion
of the recruiting Postal Division, | matrix with six years | Committee
failing which, the unfilled | regular service in the | (for considering
vacancies shall be added to the | grade as on the 1% day | promotion !
number of vacancies to be filled | of January of the year o | confirmalion)
as per (1i1) below: which the vacancylies)
belong to or as per the 1. Divisional
(ii) (a) 25% by promotion from | guidelines issued by Head
Multi Tasking Staff of the | Government of India —Chairperson

recruiting Postal Division on the

basizs of Limited Departmental
Competitive Examination, failing
which;-

(b By promotion from Mulo
Tasking Staff of all other Postal
Divisions of the Circle on the
basis of Limited Departmental
Competitive Examination, failing
which;-

(c) By promotion from Mulu
Tasking Staff of Railway Mail
Service Divisions of the Circle on
the basis of Limited Deparimental
Competitive Examination. failing
which, the unfilled vacancies shall
be added to the number of
vacancies to be filled as per (iii)
below-

(i) (a) 50% by direct recruitment

on the basis of Competitive

from time to time for
promation by Seniority-
cum-fitness.

(ii) Multi Tasking Staff
in Level-1 of the pay
mainy with three years
regular service in the
grade as on the 1% day
of January of the year o
which the vacancy(ies)
belong to or as per the
guidelines issued by
Government of India
from time 1o time for
promotion on the basis

of Limited
Departmenial
Competitive
Examination,

MNote: Where juniors

who have completed

2, Two Group ‘B’
{Gazened) Officer
—NMembers
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Examination limited to Gramin
Dak Sevaks* of the recruiting
Postal Division, who have
worked regularly For five yvears in
that capacity, as on the 1" day of
January of the vear te which the
vacancy(ies) belong 1o or as per
the guidelines 1ssued by
Government of India from time 1o
time, failing which:-

(b} By direct recruitment on the
basis of Competitive Examination
limited to Gramin Dak Sevaks* of
all other Postal Divisions of the
Circle, who have worked
regularly for five years in that
capacity as on the 1" day of
January of the year to which the
vacancy(ies) belong to or as per
the  guidelines  issued by
Government of India from time to
time, failing which;-

(¢} By direct recruitment on the
basis of Competitive Examination
limited to Gramin Dak Sevaks* of
gl  Railway Mail Serice
Divisions of the Circle, who have
worked regularly for five vears in
that capacity as on the 1% day of
Januvary of the year to which the
vacancy (ies) belong to or as per
the  guidelines  issued by
Government of India from time to
time, failing which;-

(d} By direct recruitment from
open market as per the scheme
circulated by the Depanment of

Posts fromm time 1o time;
Mote:-

I: The scheme for Limited
Departmental Competitive
Examination for promotion shall
be as per the asdministrative
instructions  issued by  the
Department of Posts from time to
lime,

their  qualifying or
eligibility service are
being considered for |
promotion, their seniors
would alsn he
considered provided |
they are not short of the
requisite  qualifying/
eligibility service by
more than half of such
qualifying/  eligibility
ECTVICE OF IWo  Vears,
whichever 15 less, and
have successfully
completed their
probation  period  for
promotion to the next
higher grade along with
their juniors who have
already completed such
qualifying or eligibility
SETViCe,
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[ParT N—SEC. 3ii))

2: The scheme for direct
recruitment  of Gramin  Dak
Sevaks om the |basis of
Competitive Examination and
direct recruitment from open
market shall be as per

administrative instructions issued
by the Deparment of Posts from
ume o time.

(1 (2) (3) i4) (5}
L Mail | 1870* CGeneral  Central | Level-3 in the Mon-selection.
Cruard, (2018) Service,  Group | pay matrix
*Subject 1o varation | "C’, Non- | (Rs. 21700 to
dependent on workload | Gazened,  Non- | Rs. 68100}
Ministerial.
(6} (7 (8) (9
(i) Between 18 and 27 vyears. | (i) 12%  standard | No For Direct
(Relaxable  for  candidates |pass  from  a Recruits:
belonging to Scheduled Caste or | recognized Board. Two  years
Scheduled Tribe or Other | ; and
Backward Castes and for | (1) Knowledge o successful
3 local language of completion
Government servants of different PRl o of he
l::al:l.‘sﬂl‘l:-l:! |n. accofdance with the or Union territory. batory
instructions issued by the Central | Ty, candidate training
Government from time 1o tme), should have studied prescribed
the local language by the
MNote: The crucial date for | at least upto " Department
determining the age-limit shall in | standard. The local of Posts,

each case be the closing date for
receipt of applications from
candidates in India (and not the
closing date prescribed for those in
Assam, Meghalaya, Arunachal
Pradesh, Mizoram, Manipur,
Nagaland,  Tripura,  Sikkim,
Ladakh Division of Jammu and
Kashmir State, Lahaul and Spiti
District and Pangi Sub-Division of
Chamba Disirict of Himachal
Pradesh, Andaman and Nicobar
Islands or Lakshadweep).

{ii) The age limit for appointment
of Gramin Dak Scvaks* shall be
fifty years as on the 1% day of

language of a State
or Union termitory
shall be as

published by
Department of
Posts.

(1i) Knowledge of
working on
Computer,
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January of the wear 1o which the
vacancy (ies) belong 1o or as per
India
guidelines issued from tme to hime
(Relaxable for those belonging to
Scheduled Caste or Scheduled
Tribe up to five years and for those
Backward

the  Government af

belonging to  other
Castes up 1o three years),

*CGramin Dak Sevaks are holders
of Civil posts but they are outside
the regular Civil Service due o
which their appointment shall be

treated as direct recroitiment,

(10}

(L)

(12}

(13)

(i) 25% by promotion by
seniority cum fitness of Muln
Tasking Staff of the recruiting
Railway Mail Service Division,
failing which, the unfilled
vacancies shall be added to the
number of vacancies o be filled
as per (1ii) below;

(ii) (a) 50% by promotion from
Multi Tasking Staff of the
recruiting Railway Mail Service
Division, on the basis of Limited
Departmental Competitive
Examination, failling which;-

{b) By promotion from Mult
Tasking Staff of all other
Railway Mail Service Divisions
of the Circle on the basis of

Limited Departmental
Competitive Examination,
failing which:-

{c) By promotion from Multi
Tasking Staff of Postal Divisions
of the Circle on the basis of
Limited Departmental
Competitive Examination,

failing which., the unfilled
vacancies shall be added 1o the
number of vacancies to be filled
a5 per (1) below;-

(i) Multi Tasking Staff
in Level-1 of the pay
matrix with six vears
regular service in the
grade as on the 1™ day
of January of the year
o which the
vacancyiies) belong to
or as per the guidelines
issued by Government
of India from time 1o
time for promotion by
Senionty-cum-fitness,

(i) Multi Tasking
Staff in Level-1 of the
Pay Matrix with three
years regular service
as on the 1" day of
January of the year o
which the vacancy(ies)
belong to or as per the
guidelines  issued by
Government of India
from time (o time for

promotion on the basis
af Limated
Departmental
Competitive
Examimation.

Note: Where juniors

who have completed

Deparimenial
Promaotion
Committes

{for considering
promotion /
confirmation )

1. Divisional
Head
—Chairperson

2. Twa
|.B1
(Gazetied)
Officer
—Members

Group

Mot applicable
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(i) (a) 25% by direct
recruitment on  the basis of
Competitive Examination

limited to Gramin Dak Sevaks®*
of the recruiting Railway Mail
Service Diviston, who have
worked regularly for five years
in that capacity as on the 1" day
of January of the vear o which
the vacancyiies) belong 1w or as
per the guidelines issped by
Government of India from time
to time, failing which;-

it} By direct recruitment on the
basis of Competitive
Examination limited to Gramin
Dak Sevaks* of all other
Railway Mail Service Divisions
of the Circle, who have worked
regularly for five years in that
capacity as on the 1" day of
January of the year to which the
vacancy(ies) belong to or as per
the guidelines  issued by
Government of India from time
to time, failing which:-

{c) By direct recruitment on the

basis of Competitive
Examination limited to Gramin
Dak Sevaks®* of all  Postal

Divisions of the Circle, who
have worked regularly for five
years in that capacity as on the
1" day of January of the year to
which the vacancy(ies) belong o
or as per the guidelines issued by
Government of India from time
o time, Failing which;-

{d) By direct recruitment from
open market as per the scheme
circulated by the Department of
Posts from time to lime;

Note:-
1: The =cheme for Limited
Departmental Competitive

their gualifying or
eligibility service are
being considered for
promofion, their
sentors would also be
considered  provided
they are not short of
the requisite
qualifying/ eligibility
service by more than
half of such
qualifyingfeligibility

Service or LW vears,
whichever iz less, and
have successfully
completed their
probation  period  for
promotion 1o the next
higher grade along
with their juniors who

have already
completed such
qualifying or eligibility
service.

[PART Il—5EC, Hi)]
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be as per the administrative
instructions  issued by the
Department of Posts from time
to time.

22 The scheme for direct
recruitment of Gramin Dak
Sevaks on the |basis of
Competitive Examination and
direct recruitment from open
market shall be as per
administrative instructions
issued by the Depantment of

Posts from time to tme,

 Examination for promotion shall

[F. No. 03-02/2017-5PB-I]
G. RAJEEY, Director (SPN)

Uplosded by Dee. of Printing s Government of India Press. Ring Read. Mayapuri. New Deihi-1 10064
and Published by the Canteoller of Publications, Delhi-110054,
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MINEBSTRY OF COMMUNICATIING
{ Depariment of Pasts)
NOTIFICATION

heew Deldhi, the 5th harch, X

G5 R ISNEL—In exercise of the powers coaferred by the proviso 10 anticle 309 of the Constitusion,
ihe President hereby makes the fallowing rules 10 amend the Depariment of Posts Posiman and Mail Guard
{Giroup “C° pos) Recruitment Rubes, 2018, namely -

I. Sher tithe and cemmencement.—

(h These rules may be called the Depanment of Posti Postman and Mail Guard (Growp "0 post)
Becruitmen| | Amendmen ) Rules, 2020

i Theey shiall come into forcs on the date of thewr publication wn the Dficial Gazette.

1 In the Depanment of Posts Postman and Mail Guard {Group "C” post) Recrwitment Rules, 201E, in the
SCHEDLULE,-

{A] in serial mumber | relating 10 the post of Postman, under column (7). fisr the exivling emtries, the fallowing
enirecs shadl be substiuied, mmely:-

“{m) 17 standard pass from o recognised Board;
(b} 10 standard pass from a recognised Board for the persons who are working & Gramin Dak Sevak.
The candidate shall abse podsess the following, aamely:-
i1} knowledge of local language of the concerned Postal Circle or Mrvision and the candidate
should have sidied loeal lnpuage upto 107 sandand.
{iip knowiedge of working on Gorffiues
Note 1: The local languags of & Postal Circle or Division shall bt published by the Depariment of
Pists.
;H-plrI:ﬁ-pnmqphtdmmwnntmnmdlmhlﬁiﬁulwwdﬂEm
wheeter o (hres wheeler or light molor vehicle within a period of two years from the dase of his
sppoinimend, However, person with disabiliry shall be exempted from the requanemend af driving
licence,
Note 3t A candidate not having valid driving license at the time of appointmeni shall not carn
periodical increment i pay 1ill production of such liconse or for a perind of five years from the
daie of appomiment whichever is eartier and afler production of such license or expiry of such five
years period. pay shall be ressored prospestively 1o the level pay would Bave reached had the
#mdinlhnmﬂmmnu-mwiMﬂumuFthpidhﬂ:im
peviod.”;
B in serial nember 1 relaling uﬁmﬂhﬂitﬁwﬂ.ummﬂmﬁlhdﬁniﬂhlmh
following entries shall be sulstmuied, mamaly -
“ta) 12* aandard pass from o recognised Board:
mrlu"mnhdp.uhmampindMhhmmaz-mluuﬂrmhmkhnk.
The candidate vhall also possess the Bllowing, namety:-
{i} kmowledge of local langunge of the concerned Postal Cirche or Division and the candidate
should have studied local language up 10 107 standand;
{5} knowledpe of working on computer
Note: The local Innguage of o Posial Circle or Division shall be published by the Depaniment of
Porsts ™
[F. %g D3-D22007-5FN-1]
SATYA SAHAYANA DASH, Dueceor (BFN]

Feainote: - The principal potification was published in the Gazetie of India, Extraoedinary, Pari-I], Section 3,
Sub-section (i}, vide namber G5 R. $9%E), dmed the 20" Sepiember, 2018,

Uiploadied by D, ol Prioting at Govemasent of ndia Pmﬂqlnﬂ-ﬂl:.ﬂkﬂﬂlhhi-ilw
and Publighed iy she Uosrolier of Publications. D=1 1003, secuemaane 20, o,



Annenure <1V

F.No. 1 7-082018-5PN-1
Government of India
Ministry of Communications

Department of Posts
Dak Bhawan, Sansad Marg,
New Delhi- 110 001.
2 Dated 05™ April, 2022

i,

All Chief Postmasters General /| Postmasters General

Chief General Manager, BD Directorale ' Parcel Directorate ! PLI Directorate
Darector, RAKNPA / GM, CEPT / Directors of all PTC s

Addl. Director General, Army Postal Service, New Delhi

e b b

Subject: Revision of Pattern and Syllabus of examinations conducted by Department of
Posts for appointment to the posts of MTS, Postman, and Mail Guard.,

Madam / Sir,

| am directed 1o refer to Directorate’s letter No. 17-08201 8-SPB-1 dated 10.05.2019,
as amended from time to time, communicating therewith Pattern and Syllabus of examinations
conducted by Department of Posts for recruitment to the posts of Multi Tasking Staff (MTS),
Postman, Mail Guard, Postal Assistant and Sorting Assistant.

2. Competent Authority has approved that henceforth there will be a single common
examination for selection of MTS for appointment as Postman / Mail Guard and GDS for
appointment as MTS / Postman / Mail Guard. Revised Pattern and Syllabus of the common
Examination is given in Annexure-1. The examination will be held withowt the aid of books.

3. The Syllabus of examination includes a component 1o 125t the knowledge of compater
and local language. Local language of a Postal Circle / Division for this purpose has been
communicated vide aforesnid letter of even number dated 10.05.2019, Annexure E ibid, and
further modified by letters dated 28.06.2019 and 30.06.2020. Consolidated / updated list of
local language of Postal Circle/Division is enclosed as Annexure-11.

4. Circle shall ensure that the process for appoiniment of candidates selected o the posts
of Postman / Madl Guard through the common examination is completed before any candidate
selected for the post of MTS is appointed,

5. Revised Pattern and Syllabus mentioned herein shall come into force from the date of
issue of this communication and shall be applicable 1o all examinations to be held thereafher.

b, This may be given wide circulation for informanon of all stakeholders.
Yours faithfully,

Encl: As stated @E}L IE\\/'I

(Satya Narayana Dash)
Director (SPN)
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Copy forwarded to: -

&r.PPS 10 Secrctary (Posts) - Sr.PPS 1o Director General Postal Services

PPS/ PS to Addl. DG (Co-ordination) / All Members of Postal Services Board
Additional Secretary & Financial Adviser

Sr. Deputy Director General (Vigilance) & CVO

Secretary, Postal Services Board' All Deputy Directors General

Director (DE). Posial [irectorate

All recognized Service Federations ' Associations

GM., CEPT for uploading the order on the India Post website,

Guard File

SRR e e
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Anpexure=l

Pattern and Syllabus of the examinations for appoiniment
to the posts of MTS, Postman and Mail Guard

hhad

L Pattern of Examination:
5L | Description Paper-I Paper-11 Paper-111 Paper-1V
No. (Basic Postal | (Knowledge = (Knowledge of | (Data Entry
Kn of Postal Local Skill Test)
and General = Operations) Language)
Awareness) |
1 Applicable for | Both MTS and | Postman /| Both MTS and | Postman / Mail
examination to | Postman / Mail | Mail Guard | Postman | Mail | Guard only
the posts of | Guard only ' Guard
2 Competitive or Competitive Qualifying
Qualifying |
3 Type of | MCQ MO and | On Computer
Question | I Subjective
4 | Number of As per syllabus
Questions
5 Maximum 100in2 Parts | 50 50 25
Moarks
b Duration 60 Minutes 30 Minutes | 60 Minutes 15 Minutes 1
7 Language of | English, Hindi and respective | English to
Question local language, where Hindi is | Local language
Paper not & local language. and vice versa |
] Language of | Not applicable as MCQ) Az per question
Answer Paper paper
Q Minimum For selection as MTS - in | {a) Unreserved: | (a) Unreserved: |
Qualifying Paper-1: 0% 0%
Marks {2} Unreserved: 40%
(Subject 10 | (b) OBC/EWS: 37% | (b1 OBC/EWS: i{h:l OBC/EWS: .
reservalion [c) SC/ST/PWD: 33% 3% | 60%
policy of
CGrovermment.) | For selection as Postman /| (c) SC/ETY | (e) SCIST: 50%:
Mail Guard - Total of Paper- | PWD: 33%
I and Paper-11: (d) PWD (if not
(o) Unreserved; 40% exempted  for
(b) OBC/EWS: 37% skill test): 30%
(¢} SC/ST/PWD: 33% |
I
L L LR L
Comd. ..
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11. Criteria for Selection:

(a)  Paper-l, Paper-1l and Paper-Ill will be held in one sitting of 2 and % hours (150
Minutes) duration. Paper-IV [Data Entry Skill Test (DEST)] will be held separately at a later
date. Selection of candidates will be based on their performance in Paper-1 and Paper-ll
provided a candidate has qualificd in both Paper-il and Paper-1V {wherever applicable).
Paper-lil (Knowledge of Local Langusge) and Paper-IV (DEST) will be *qualifying’ n
nature.

{by  While performance in Paper-l only will be considered for selection to the post of
MTS, in both Paper-1 and Paper-ll (combined, ie. 1otal of marks secured in
Plpﬂdlﬂ?mr-li]wiﬂh:mmi.dmdfm:hﬂhnmthmﬁmmﬂtm

(€}  All those candidates who secure minimum qualifying marks in both Paper-1 and
Paper-1l separately, will be eligible for being considered in merit list for selection as MTS.
However, merit list will be prepared only on the basis of marks secured in Paper-1. After

the candidates in order of merit, number of candidates 10 be declared successful
shall be equal 10 the number of vacancies in each category.

{d) Al those candidates who secure minimum qualifying marks in Paper-1 and Paper-l
(combined, ie. total of marks secured in Paper-1 and Paper-11) and also secure minimum
qualifying marks in Paper-111 separately, will be eligible for appearing in Paper-1V (DEST).
Number of candidates 1o be shortlisted for DEST will be 5 tinmes of the total vacancy of
Postman and Mail Guard.

(¢)  All those candidates who secure minimum qualifying standards in DEST, will be
eligible for being considered in merit list for selection os Postman | Mail Guard, However,
merit list will be prepared only on the basis of wial marks secured in Paper-l and Paper-[l.
After amanging the candidates in order of meni. number of candidates 1o be declared
successful shall be equal to the number of vacancies in each category.

if In the event of any vacancy notified for recruitment remaining unfilled only due to
non-joining of selected candidate, the next candidate in the merit list in the same calegory
<hall be considered for appointment. However, appointment of such candidate shall be only

on the ground of refusal of promotion | declining offer of appointment and no wait list or
approved panel shall be maintained.

:}.‘1 ﬂ“}v /

Contd. ..
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Syllabus of Examination:

PAPER-1: Basic Postal Knowledge and General Awareness

{Duration: 60 Minutes)

(For :Fﬂmuﬂ to the posts of MTS / Postman / Mail Guard)

Part-A

Maximuom
Marks = 60
[30 questions
of 2 marks
each]

Post Office Guide Part |

a) Organization of the Depariment

b} Type of Post Offices

¢) Business Hours

| d) Payment of postage, stamps and stationery

¢) General rules as to packing. scaling and posting.
manner of affixing postage stamps

f) Methods of address

g) Post boxes and Post bags

h) Duties of Letter Box peon

iy Official postal articles

i) Prohibited postal articles

k) Products and Services: Mails, Banking &

Remittances, Insurance, Stamps and Business

{Reference: India Post website)

23 questions

Postal Manual Volume V.
| a) Definitions

e —

7 questions

Maximum
Marks — 40
[20 questions
of 2 marks
each]

—

" General Awareness/Knowledge
Topics to be covered (| 1o 3 questions from cach topic):
a) Indian Geography

b) Civics

¢) General knowledge

d) Indian culture & freedom struggle

¢) Ethics and morale study

10 questions

Basic Arithmetic
Topics to be covered (| 10 2 questions from cach wopic):
a) BODMAS (brackets, orders, division, multiplication,
addition, subtraction}
b) Percentage
¢) Profit and loss
d) Simple interest
€) Average
f) Time and work
g) Time and distance
h) Unitary method

10 questions

NIV

Contd...
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{Duration: 30 Minutes)

| Maimum Marks || Post Office Guide Part |

- 50

{For appointment to the posts of Postman / Mail Guard only)
|

s

a) Delivery of mails
by Refusal of anticle

[25 questions of 2 | | ¢) Payment of eMoney Order

marks each]

d) Redirection

&) Instruction regarding address change
f) Anicles addressed 10 deceased person
g) Liability to detention to certain mails

aram el L

=

5 questions

h) Facilities provided by Postmen in rural areas

| a) Head Postman
by Knowledge of Postal Business
¢) Supply of forms 1o be carmed out
d) Sale of stamps
¢) Postman’s Book
| i Address to be noted on Postal Artiches
g) Damaged anicles to be noticed
h) Receipts for articles issued for delivery
i} Book of receipts for intimations and notices
delivery
i) Instruction for delivery
k) Realization of postage before delivery
I} Receipts of addresses for registered
mi Delivery 1o illterate  addressees.  Pardanashin
wamen
n) Delivery of insured anicles addressed to minors
o} Pavment of e-Money Orders
p) e-Money Orders addressed to minors
q) Payment of e-MO and delivery of registered leners
o lunatics
1) Duties of Village Postman

10
questions

Postal Manual Vol. V11

m) Stamps and Seals

b} Portfolio and its contents

¢) Stationery

I d) Preparation of daily report

e} Mail Abstract

fi Exchange of Mails

g} Cage TH

hy Disposal of Mails addressed 1o a section or a mail
office

l i} Closing of transit hags

i} Duties and responsibilities of Mail Guard/Agent

k) Final duties before quitting Van or office

|

|

10
quesiions

[} ‘A’ order and "B’ arder
)

el

Contd. ..
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{For appointment to the posts of MTS / Postman / Mail Guard)
[For All Circles excluding the Pastal / RMS Divisions covering Arunachal Pradesh,

Nagaland and Meghalaya af North-East Circie].

PAPER-I11: Knowledge of local language

{Duration: 60 Minutes)

Maximum
Marks -
50

. ' Translation of words from English 1o local language 15 questions of

| (Multiple choice question) 1 mark each
Translation of words from local iiﬁ.g“u‘ﬂi-—in English 15 quesliuli; of |
(Multiple choice question) | mark each
Letter writing in local language in 40 to 50 words (] 10 marks
question 1o be attempied out of 3 options)
Paragraph / short essay in local language of 40 to 50 10 marks
words (1 guestion to be attempted out of 3 options)

PAPER-11I: Knowledge of local language

{Duration: 60 Minutes)

(For appointment to the posts of MTS / Postman / Mail Guard)
{For Postal / RMS Divisions covering Arunachal Pradesh, Nagafand and Meghalaya of

Nortl=East Circlef.
Maximum
Marks - 50 Comprehension passage in English with Multiple | 10 guestions of 2
| Choice Questions marks each
, Letter writing in English (1 question to be 15 marks
attempted out of 3 options)
Paragraph / short essay in local language (1 15 marks '
gquestion to be attempted out of 3 oplions)
-

(For appointment to the posts of Postman / Mail Guard only)

PAPER-1V: Data Entry Skill Test
{Duration: 15 Minutes)

| Maximum Marks - 25

Skill test of data entry for 15 minutes on compuiter,
[Data entry of 600 key depressions (+35%))

Puage v ol v



Local Language for Examinations
conducted in desentralized manner by Postal Circles

Annexure-11

[Name of Postal | Geographical area of State /| Local Language of

' Cirele UT covered under the Postal  Postal  Divisions
i | Cirele ' falling under State /
5 I UT |
1 Andhra Pradesh | Andhra Pradesh Telugu
| Yanam District of ‘
Puducherry :
2 Assam Assam Assamese /| Bengali /|
Bodo .
3 Bihar Bihar Hindi
4 Chhattisgarh Chhattisgarh Hindi
5 Delhi Delhi Hindi
(& Gujarat ! Gujarat Gujarati
I | Dadra and Nagar Haveli :
' Daman and Diu : - ,
7 Harvana | Haryana 'Hindi
B Himachal Himachal Pradesh | Hindi
Pradesh ]
9 Jammu and | Jammu and Kashmr | Urdu
| Kashmir
10 Jharkhand Jharkhand Hindi
o, Karnataka Karnataka Kannada
12 | Kerala Kerala Malayalam
Lakshadweep
Mahe District of Puducherry
|13 | Madhya 'Madhya Pradesh Hindi
; Pradesh
" 14 | Maharashtra | Maharashtra Marathi
| Goa Marathi / Konkani
|15 | North-East Arunachal Pradesh Hindi / English |
| { Manipur | Manipun
. Meghalaya Hindi / English
Mizoram Mizo
I Nagaland Hindi / English
. Tripura Bengali
16 Odisha Odizha Odia
17 Punjab Punjab Punjabi
Chandigarh Hindi / English |

W
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[Eﬂﬂ. Mame of Postal ﬂnﬂﬂﬂphmlamufﬁmmf'lmllmuﬂdl
Circle UT covered under the Postal | Postal Divisions |
'| Circle | falling under State /|
| = =3 UT
18 | Rajasthan _| Rmpasthan Hindi
19 | Tamil Nadu | Tamil Nadu Tamil ;
Puduehern- la:-:a:ludmg Mahe | Tamal '
and Yanam district)
20 Telangana Telangana Telugu !
21 | Uttar Pradesh | Uttar Pradesh Hindi |
22 | Uttarakhand  Uttarakhand - Hindi
23 West Bengal West Bengal Bengali
f Sikkim Nepali
Andaman and  Nicobar | Hindi / English
Islands |
ol —
y =
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Mo [ T=0R 0] H-N PN
Governmment ol india
Ministry of Communications
Depurtment ol Posts
semEE

Dak Bhawan, Sansad Marg.

Mew Dglln=1 Er]

Paied: 197 [Jecember, 2022

T:,,/
The Chief Postmuster Genernl
All Circles

Subject:- Revision of parameters in Data Entry SKill Test (DEST) for appointment to the post
of Postman, Mail Guard, Postal Assistant and Sorting Assistant = regarding

Madanv'Sir,

1 am directed 1o refer 1o the subject cited above and say that vide Directorate’s letter ol No.
| 7-082018-3PN-1 dated 09.09.2021 parameters of Paper=l11 i.c. Data Entry Skill Test (DEST) for
recruitment to the post of Postal Assistant. Sorting Assistant, Postman and Mail Guard were
circulmted. It was stipulated that the paramcters of DEST communicatad vide said lener of 09,08 207
shall be applicable for the examination conducted for 2021 vacancy vear. Para 3 of the sud letter
provided that the parameters of 13FST shall be funther reviewed for subsequent vacancy vear in due
course. Suhsequently. similar pattern; syllnbus and qualifving marks of Paper-111 for the vear 2022
was circulated vide letter No. 1 7-08/72018-5PN-1 dated 22.07.2022.

Z, e manter has been reviewed and Competent Awhority has approved following paramcivrs of
DIRT:-

(i) Compentive examinanon limited e Multn Tasking Stafl and Gramin Dak Sevak for appointment
to the post of for appowntment 1o the post of Pastman and Mail Guard: -

— ~ PAPER-IV (15 Minutes)

Maximum marks- 24 Skill st of data entry for 13 minutes vn compuier
| (Bt Eniey Skill Test (DEST))

[Data entry of 600 key depressions (= 5%)]

Minimum Qualifving Marks for Paper-1Il viz. | {2) For Gen/ ORCEWS - 75%
Data Enwev Skill Test (DESTY fSubfecy fo | (b) For SCSTPWD (i nin exempled for

| Feservenion policy af Crovernment, | skil) sty — GUY%
SRR - s i ' F—
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(i) Competitive exammaiion limited 10 Posiman Mail Guard - Multi Tasking ST - Creamim Dak
Sevak [or appointnient 1o the post of Postal Assistant Sorting Assistani-

—— T — — = —————

. \.PI-'.I’-'. I {15 Minutes)

[ - e e [l R — |

' Maximum marks- 13 Skil test of data eniry for {3 minuies on compller.
[Data Frtry Skil] Test (DEST |

Dhetz eniny of TUAU kup deprossions (= 3]
FMimmum Qualitving Wk e Tap eIl iz 00 o Cien OHC EWS - 73%, ,
| Dota Erny Skill Test (DEST) Swhreer v 01 Tor SCSEPWD (i not exempied for
reservativn policy of Governmens shill rest) - 6%

s Further. il has beer: decided that the number of candidates 1o be shortlisted for DEST shull be
kept as three times of the number of vocan s declared o the time of notitication, fn case vacancy i
revised upwarddewmward hefire publication of results (Paper-l &1, the revised vacarcy position
shall he notified and shon listing shall be done three times of the revised vacancy Revision in
vacancy position after declartion of results shall not be allowed 2xcept 10 exceptional Circumstances
with prior approval of DGES ard i swh ceses revised vacancy shall be norfied and list of
candhidates to he called far TIT ST shall zls he revised sccondimely

L Ihese instpsctions shall be applicabls toe all exsmunations 10 be notificd on o after
2025,
Yours faithiully.
{ -~

= '-15“

?q.-‘tllh

I 1-|I|<.J.‘|'! Singh Sengar]
Assistant Dirsctor General 15PN

jpt’"ii 1o 1irector {DF & Dk Rhawan

rlc

l.u'"J'

'|* 2

A
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!
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Annexure-V

Annexure showing details of candidates applied for Limited Departmental Competitive Examination (LDCE) for promotion to the posts of Postman and Mail Guard
from eligible Multi-Tasking Staff officials for the vacancy year 2023 (01.01.2023 to 31.12.2023)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
Sl. Name of | Gender | Designation | Name of | Date of | Category | Whether Date of | Date of Total Whether Whether any | Language Recommendati | Remarks
No candidate Division/ | Birth (UR/SC/ | belongs to Entry in | appointment eligible working in | penalty isin | chosen for on from HOD

Unit (dd/mm | ST) Person with Departm | as Multi- serviceas | APS (Yes/ | currency or answering paper- | (Y/N),
Iyyyy) Benchmark ent Tasking Staff | MTS as No) Disciplinary 11 (Assamese, if NO then
Disability (dd/mm/ | on regular on proceedings Bengali or Bodo) | reasons thereof
(Y/N) yYVY) basis 01.01.202 pending
(dd/mmlyyyy) | 3 (Y/N), if Yes
details
(YY/MM thereof
DD)

Signature of Division/Unit Head

With Designation & Stamp



